
BERKSHIRE HILLS EISENBERG CAMP

WHISTLEBLOWER POLICY 

Adopted March 31, 2014

Note: This policy applies to all Directors, Officers, employees and volunteers
 of Berkshire Hills Eisenberg Camp (“BHEC”). A copy of this policy must be distributed to all Officers, Directors, employees and volunteers who provide substantial services to BHEC.
BHEC requires all Directors, Officers, employees and volunteers to observe high standards of business and personal ethics in the conduct of their duties and responsibilities.  We are committed to operating in furtherance of our tax-exempt purposes and in compliance with all applicable laws, rules and regulations, including those concerning accounting and auditing.  As such, we are committed to ensuring that no Director, Officer, employee or volunteer who in good faith reports any action or suspected action taken by or within BHEC that is illegal, fraudulent or in violation of an existing policy will suffer intimidation, harassment, adverse employment consequences or other retaliation. 

1. Definition of Misconduct: Any action taken by or within BHEC that is (i) a violation of federal, state or local law, (ii) fraudulent, including without limitation billing for services not performed or for goods not delivered, or other fraudulent financial reporting, or (iii) in violation of an existing policy. “Misconduct” does not include private acts of an individual that have no connection to BHEC or its activities. 
2. Definition of Whistleblower: Any Director, Officer, employee or volunteer who in good faith (i) reports any actual or suspected Misconduct and/or (ii) participates in any investigation or proceeding resulting from a report of actual or suspected Misconduct. 
3. Procedures for Reporting Actual or Suspected Misconduct: 

· Any Director, Officer, employee or volunteer who wishes to report actual or suspected Misconduct should contact his or her immediate supervisor, the Executive Director, the Chairperson of the Audit Committee or any member of the Board of Directors. The Whistleblower must exercise sound judgment to avoid baseless allegations, and any person who intentionally files a false report will be subject to discipline up to and including removal from his or her position. The Whistleblower is not responsible for investigating the activity or determining fault or corrective measures; appropriate management officials are charged with those responsibilities.  
· Any Director, Officer, employee or volunteer who receives a report of actual or suspected Misconduct must (i) promptly communicate such report to the Chairperson of the Audit Committee, who will be responsible for investigating and coordinating corrective action, (ii) cooperate in good faith in any subsequent investigation or proceeding and (iii) to the greatest extent possible, unless otherwise required by this policy or applicable law, assist in maintaining the confidentiality of the Whistleblower and any sensitive information that he or she reports. 

4. Protection Against Retaliation:

· Neither BHEC nor any Director, Officer, employee or volunteer may retaliate against a Whistleblower (including, without limitation, through intimidation, harassment or adverse employment consequences) as a result of such Whistleblower’s report in good faith of actual or suspected Misconduct or participation in good faith in any resulting investigation or proceeding. Any Whistleblower who believes that he or she is being retaliated against should contact the Executive Director, the Chairperson of the Audit Committee or any member of the Board of Directors. The right of protection against retaliation does not include immunity for any personal wrongdoing, including, without limitation, intentionally filing a false report of Misconduct.
· Insofar as possible, the confidentiality of the Whistleblower and any sensitive information that he or she reports will be maintained. However, such information, including the identity of the Whistleblower, may need to be disclosed in order to conduct a thorough investigation, to comply with applicable law and/or to provide accused individuals their legal rights of defense. 

5. Oversight: The Audit Committee shall oversee BHEC’s adoption, implementation of and compliance with this policy. The Chairperson of the Audit Committee 
shall administer this policy and report to the Audit Committee. 
�This can be updated as necessary to reflect the date of adoption by the Board.


�We understand from your IRS Form 990 that BHEC does not currently have volunteers. However, this policy is required to cover volunteers, so we would suggest including them here in case BHEC has volunteers in the future, or in case someone claims they did volunteer work for BHEC. 


�BHEC must designate a person to administer and report on this policy, but it does not need to be the Chair of the Audit Committee, so this can be adjusted if you think someone else would be more appropriate. 
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